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OcHoBbl POpMUPOBaAHUA
6ubnunoreuHoro cboHaa

TeopeTnyeckme OCHOBbI



[ToHATHE « BubnmnoTeyHbin doHa»

= BnbsimoreyHbIn QPOHA - 3TO cMCcTEMaTHYecKoe cobpaHne
AOKYMEHTOB, NogobpaHHoOe B COOTBETCTBUH C 3agavdaMH,
THITOM M nipogpmsieM 6mnbsIMOTEKM, NMPEJHAZHAYEHHOE 4J1S
HCIOJ/Ib30BaHMNS YNTaTEIIMHN M [J1S1 XPAHEHNS B T€YEeHHE
BPEMEHMH, ITOKa NPEeACTaB/IAET PeasibHbIM N MOTEHLNAJ/TIbHbIH
HHTEpPEC.

s Hapsgy ¢ apxvBHbIMU, MY3EHbIMU, CrIPaBOYHO-UHPDOPMALINOHHBEIMU
@DOHAaMU 6ubIMOTEYHBIVI (POHL OTHOCUTCS C OKYMEHTHBIM (DOHAAM,
KOTODbIE ONMPEAESISIOTCI KaK CUCTEMATUINPOBAHHOE COBPpaHmne
HAOKYMEHTOB, (DOPMUPYEMOE B COOTBETCTBUM C LIE/ISIMU B/IGAE/TLLE U
[IPEAHAZHAYEHHOE /151 VAOB/IETBOPEHUS KaKUX-/TNOO
UH@OOPMALINOHHbIX [TOTPEOHOCTEN,

s OCHOBHbIE XaPaKTEPUCTUKU [JOKYMEHTHbIX (DOHAOB  OrNpPEAESIAIOTCH
DSILIOM [PU3HAKOB | LIE/IEBOE HA3HAYEHWNE, BAAENEL (DOHAAE, VPOBEHD
OpraHv3aLimm, BEAYIUNE GYHKLMM, BUAbI YOBIETBOPIEMbIX
[10TPEBHOCTEN, KPYI 10/1b30BATENEU POHAA, CTENEHD JOCTYITHOCTU
GPOoHAAE, BULAbI XPDAHUMBIX [JOKYMEHTOB, 3K3EMI1/ISPHOCTb.



bubnnoteuyHbin boHA Kak cMcTteMa

B® - ocHOBa aeaTenbHOCTM BUbnmnoTeku.

Yepe3 bO 6ubnmnoTteka peanmsyet CBOU coLUarnbHble
PYHKUMN.
Yepe3 b® 6ubnunoTteka BNnseT Ha obLLEeCTBEHHYIO cpeay.

Tun n Bng 6MbnMoTekn onpenensoT coaep Kallmnecss B HeM
[OKYMEHTHhI.

b® onpeaensieT cywecTtBOBaHWE N Pa3BUTUE BCEX
KOMMOHEHTOB BUBMNOTEKMN KaK CUCTEMBI.

B TO ke BpeMda caM b® mncnbiTbiBaeT BAUAHUE APYTrUX

noacucTteM 6nbnnMoTekn: YNTaTeNnbCKoOro KOHTUHIEHTA,
6ubn. nepcoHana, MatepmanbHO-TEXHMYECKON 6a3bl U
CrpaBOYHOro anrnapara.



[JOKYMEHT KaK

CMCTEMOODOPA3YIOWMN SNEMEHT
bd

= [/IOKYMeHT - MH(popMaLms , 3anncaHHast UCKYCCTBEHHbBIM
criocoboM Ha MaTepuasibHOM HOoCUTENE N CNocobHas
CNYXWUTb €ANHULIEN B CEMAHTUYECKOM Mnpouecce. [JOKYMEHT B
b® npeacraBnseT u3 cedbs nHHopmaLumio Ha MaTepMaibHOM
HOCUTENE, COOTBETCTBYIOLLYIO NPOdUIt0 AaHHOU
bnbnmorteku.

= B® npeacraBnset u3 cebst 0AHOBPEMEHHO U AOKYMEHTHbIN
MOTOK N AOKYMEHTHbIA pecypc.

s OOHJ, CYLLECTBYIOWNN B MOKOE - 3TO XPaHEHUE
NOKYMEHTOB, (hOHA , MPOABASIOWMNNCSA B ABUXKEHUN - 3TO
MOTOK MOMOJTHEHUS, MOTOK UCKIOUYEHNS, MOTOK
MCMOJIb30BaHMS.




CTpyKkTYypupoBaHune bP

= b® noapasnenaTcsa Ha cocTaBHble YacTu, B
KOTOPbIX rpynNNUPYIOTCA POACTBEHHbIE JOKYMEHTHI
B noacucrtemol. CTyKTypupoBaHue (OoHA0B
NO3BONISIET yrnopsiao4YmBaTb cObpaHus.

= OCHOBaHUSAMU ANS CTPYKTYPUPOBAHUS MOIYT
ObITb: BN AOKYMEHTA, TEMATUKA [JOKYMEHTQ,
YuTaTENbCKOE HA3HAYeHUe, (popMa AOKYMEHT],
MaTepuan, HoCUTenb, BUA 3anmcu, BpeMsl BbIXoaa
B CBET, PErynsipHOCTb BbIXOAa B CBET, A3bIKOBOWU U
reorpacn4eckmm nNpu3Haku, CTeneHb
PACrpoCTPaHEHHOCTH, crocob obpaboTkn wn ap.



i CTpykTypupoBaHue b®

= CTpyKTYypMpoBaHue poHAa MO CBA3AM
Cc nogcucremMmamm u 6Mbnunorexkom B
LIeJIOM: pe3epBHblE, CTPAXOBbIE
oHAbl, POHAbI MO BO3PACTHbLIM
KaTeropusiM ymtaTeneun, no CTeneHu
MCMOSb30BaHUA nNoadoHAO0B, Mo
CTeneHn AOCTYNHOCTU NoAdOHIOB,
cny>xebHble oHAbl, MOHAbI
MaLUMHOYMTAEMbIX HOCUTENEWN.




CBoncTBa 6ubnmoTeyHoro

i choHAa

= KayecTtBo poHAa obecneumBaeTcH

COBOKYMHOCTbIO BCEX CBOUCTB POHAZ,

HeobXxoaMMbIX A1 BbINOAHEHUS]
(OHAOM CBOUX (PYHKLMNA.
KauecTBeHHble XapakTepucTuku dpoHaa
onpeaensoTcs TaKMMM CBOMCTBaMu
CUCTEMBI: LIeSTOCTHOCTbIO, OTKPbITOCTHIO,
MHPOPMATUBHOCTbIO, CTOXAaCTUYHOCTBIO,
YCTOMYNBOCTbIO, YNPaBNSEMOCTbIO U
HAEeYXHOCTLIO.




CucreMHble @yHKUnn bo

= Hepe3 poHa 6ubnnoTteka BbIMOSHSAET
MHTErpasbHyt0 MYHKLMNIO — JOKYMEHTHO-
KOMMYHKaLMOHHYIO (CBSIb Mexay
Nnosib3oBaTeneM n AoKyMeHToMm). Ans
BHeLWHen cpeabl bO BbINOMHAET
KYMYNSTUBHO-MeMOopUasbHY0 QYHKLMIO

(cobupaHmne n coxpaHeHue). B bubnmoteke
B® BbiNOAHAET 6@3UCHYIO (PYHKLUMIO, OH
CNY>XUT OCHOBOW BCEWN ee AeATENbHOCTMW.




b® B cocTaBe AOKYMEHTHbIX
i DECYPCOB

= Pecypcbl - MaccuBbl 1 MOTOKMU
OOKYMEHTOB pa3HOro poaa, HasHayeHus
N BEAOMCTBEHHOW NPUHAAIEXXHOCTMN.

= b® BMecTe C apxuBamMu u
MH(POPMALMOHHBIMU LIEHTPAMMU
obpaszyer 6mMbInoTEUHO-
MHPOPMALIMOHHBIN (POHA CTPaHbI U
COCTaBJISIET €ro0 OCHOBY.




OyHKUMOHUpPOBaHMe bO

= TeopeTnyeckon NpeanocbiIKon GyHKLUMOHMpOBaHMS bO aBnsaeTcs
3aKOH afeKBaTHOCTU (KOHIrpySHTHOCTU) - CBOMM COCTAaBOM U
BeJIMUMHOU (POHA COOTBETCTBYET YC/IOBUSIM CBOEU BHELUHEN U
BHYTPEeHHeW cpeabl (Mnccnmn csoen 6mbnmnotekn, nonnuTUKe ee
pa3BUTUSA, MHHOPMALIMOHHBLIM NOTPEOHOCTSAM NONb30BaTeNen, ee
KagapoBOMY U (PUHAHCOBOMY MOTEHUMany).

= [lpyron TeopeTuyeckon OCHOBOU SIBMSIETCS 3aKOH MeTaMopdun3Mma,
Tpebyrowmmn ot 6Mbnnorekn nepmoanyecknx TpaHcopmaymm
¢opMbl KOMNJIEKTOBaHUSA, XpPaHEHUS, OpraHM3aumm
napannenbHO BMECTE C NOoSIB/IEHNEM HOBbIX (POPM U BUAOB
NOKYMEHTOB, Pa3BUTUSA TEXHONOIMN U CPEACTB KOMMYHUKALINA,



PyHKUMOHUpPOBaHMe bP

= DyHKUMOHMpOoBaHMe Bb® pa3BMBaAETCH Ha OCHOBE NPOTUBOPEUUM
mexay b® n BHeluHen cpegon, b® 1 noacmcreMamm camou
6ubnunotekn, BHyTpM camoro b®. MNpeBpalleHne HeynopsaaoYEHHbIX
NOKYMeHTOB B B® 6a3mpyeTcs Ha MOCTOSIHHOM MOHUTOPUHIE
BHELUHEro U BHYTPEHHEro IOKYMEHTHOIO pecypca, Aanee
NpoM3BOANTCS OTOOP B POHA HYXKHbIX IOKYMEHTOB UM UCKTIOYEHME
13 POHAA HEHYXKHBbIX.

= CyTblo pyHKLMOHMPOBaHUSA BD aBnseTcs MHorouenesomn otbop
NOKYMEHTOB.



[1pnHUMNBI POPMUPOBAHUS

i (hOHA0B

I3HauanbHbLIM NpUHUMNOM (OopMUPOBaHNS bO aBnseTcsa NpUHUMN
CeJZIEKTUBHOCTM (0TOMpaTb, XpaHUTb B POHAE TOMLKO Te
[LOKYMEHTbI, KOTOpble COOTBETCTBYOT MHPOPMALMOHHbLIM
NOTPeBHOCTSAM ee Nonb30BaTenNen).

NMpuHuMn npoduMpoBaHUA-KOOPAMHUPOBAHMUSA NpeanosnaraeT
cneumnanmsaumio MoHAa B HY>XKHOM HanNpaB/IEHUM U YYET nNpodunen
apyrmx 6ubnmnortek, B3aMMoaencTeme C HUMN,

MpMHUMN CUCTEMATUYHOCTM CBS3aH C LIENTOCTHOCTbIO hoHa U
PErynApPHOCTBIO €ro MOMOSIHEHUS.

NMpuHUMN aTTPAaKTUBHOCTM O3HavaeT obecneyeHme komdopTa ans
ymTaTenemn.



[loNHOTa POHAa KaK pe3ynbTaT NepBUYHOro
N BTOpUYHOro otbopa AOKYMEHTOB B (POHA

s OTbop NOKYMEeHTOB B (POHA NpeacTaBseT
coboun LeneHanpaBneHHOE CYXXeHUe
MHOXXECTBa a/ibTEPHATUB A0 3aaHHOro
KOSIMYECTBA NO KPUTEPUIO
npeanoYTUTENbHOCTW.

= Llenb oTbopa — NpuMHATL peLleHne o
Lies1ecoobpas3HOCTM BKIIIOYEHUS JOKYMEHTA B
Bb® 1 coxpaHeHUn ero B Te4eHne BPEMEHM,
NOKa OH NpeACTaBNSAET peasibHbI Un
NoTeHLUManNbHbIN MHTEPEC A1
rnosib30BaTenen.



NonHoTta poHAa Kak coaeprkaHue B HeM
AOCTAaTOYHOro Kosimyecresa NPo@PUJibHbIX
AOKYMEHTOB

[lonHoTa B MoXeT ObITb:

McuepnbiBaowen - noyty 100 % npodunbHbIX
L0OKYMEHTOB B NMpUobpeTeHnn n XxpaHeHuu.
PeneBaHTHOW - 10 75 % coaepxkaHust NpodubHbIX
[JOKYMEHTOB.

AnepHon - TONbKO CaMbl€ LIEHHbIE IOKYMEHTbI MO
npodunto - okoso 30 % coaep>kaHnst NPOMUIBbHbBIX

NOKYMEHTOB.

CnpaBoYHOM - SHUMKIONEANMN, CMIPABOYHUKN, CIOBapW,
yuyebHukn - 0o 20 % no npodunto GoHAaa.



OnTuManbHaga NOSIHOTa (POHAA Kak Lesb
ero opmMmmpoBaHus

= OnTuManbHas nonHoTa oHAa MOXeT 6bITb
OTHOCUTENIbHOW , TO €CTb CNOCOBHOU YAOBNETBOPUTL
okono 70 % npodunbHbIX 3anpocoB Mob30BaATENEMN.
[ns ynoBneTBOpeHust Apyrmx 3anpocoB
Lienecoobpa3Ho NCrnonb3oBaTb GOHAbI APYrnX
61MbnnoTek, MHTepHeT-pecypchl.

= /136bITOYHAsA NOMHOTA MOXET MPUBECTU K CHUXXEHUIO
VN CTarHauuu nokasaTenem YnTaeMocTu u
NoKa3aTenen yaoBNeTBOPEHHOCTU (POHAOM -
CHWXeHUI0 0bpallaeMocTu.



O6HoBMeHMe POHAA KaK UTOI NEPBUYHOIO
M BTOPUYHOro oTbopa.

= [lepBnYHbIN OTOOP AOKYMEHTOB B B® npoBoaAUTCS Ha
3Tarne KOMMJEKTOBAHWS, @ BTOPUYHbIA OTOOP
SABNIIETCA OCHOBOW yrnpaBneHus (hoHA0M — perympyeT
ero CoCTaB U BEIMYMHY, YTOUYHSET Npodub
KOMIM/IEKTOBAHUS.

= [lepBUYHbIM N BTOPUYHBbIM OTHOP - ABYCTOPOHHUU

(NONMONHEHUE-UCKITIOYEHNE), HEMNPEPbIBHbIN NPOLECC,
B pe3y/ibTaTe KOTOPOro MeHS0TCS KavyeCTBEHHbIE U
KO/IMYECTBEHHbIE XapaKTepUCTUKN OOHIa B
COOTBETCTBUU C €ro MoAesiblo — NPpoONUCXoauT
obHoBneHne b®, YTO rapaHTUpyeT poHAayY
ONHAMUYHOCTb Pa3BUTUSI.



[TokazaTenb 0OHOBNSAEMOCTU

iECD

= [loka3aTenb 06HOBNAEMOCTM paccyMTbiBaeTCsl 06bIYHO 3a rog Kak
OTHOLLEHMe 0bbeMa NMOCTYMNIEHNN AOKYMEHTOB B DOHA 3a roa K
KOHEYHOMY 06beMy poHAa, MOMYUYMBLLEMYCS B pe3y/ibTaTe
006aBNeHUs K ero NCXoAHOMY MoKa3aTeNto BenYnHbl obbema
MNOCTYN/IEHUWN 3@ FOA, U BblYMTAHUA YNCNA UCKITHOYEHHbBIX OKYMEHTOB
3a TOT Xe rof. PesynbtaTt YMHOXaeTca Ha 100 %.

= Ecnu, HanpuMep, nokasatenb obHoBsiEMOCTN paBeH 5 %, To
NnosIHoe 0bHoBMEHME DOHAA MOXKET NPOU3OUTU MPU COXPaHEHUN
Takux Temrnos obHoBnsieMoctn 3a 20 neT.

= PekomeHpaumm NOJIA — 10 % obHoBNRsieMOCTH B rof, 4Ttobbl 3a 10 neT
coHa nybnnyHon 6ubnmoTtekn bbin NOMHOCTLIO OOHOBNEH.




Anpo 6ubnunoteyHoro oHAa

= SAApo —3TO ueHTpanbHasas OCHOBHaA 4YacTtb b®, koTopan
OoTpa)aeT CaMylo CyLleCTBeHHYH0 — (byHAAMEHTaJIbHYIO U
AOCTOBEpPHYIO NpodunbHyr0 MHpopmauyuio. OHO
OPUEHTUPOBAHO Ha BbIMNOJIHEHUE COLMAJIbHbIX (PYHKLMNMH
6ubnunortekun, uemeHTupyet poHa, obecneunBaeT ero
Hale>XXHOCTb, CTabMUJ/IbHOCTD.

= B aapo BkNHOYAOTCS AJOKYMEHTbI, COOTBETCTBYIOLLME Er0 NPOdUILo,
YUTATENbCKOMY Ha3HAUYEHMIO Er0 KOHTUHIEHTA MOJIb30BATENEHN,
YUUTBIBAETCS BUA U TUMN U30AHUS, aBTOPUTETHOCTb U34aTeNbCTBa. B
AP0 BKJIIOYAOTCA CrIpaBOYHbIE N SHUMK/IONEANYECKME N3AaHWUS.

= SpnepHas Yyactb (poHAOB 6MbIMOTEK pa3HbIX BUAOB UMEET CBOM
0COBEHHOCTU, YUMUTbIBAOTCA MH(POPMALIMOHHbIE NOTPEOHOCTU UX
NnoJsib30BaTesie.
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= bnarogapto 3a BHMMaHue!

= KaHg. nen. Hayk H. . NoakopkiToBa,
[TIHTB CO PAH

= Nip@spsl.nsc.ru



