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HOJIOKEHHUE
0 Mepax Mo HEAOMYIIEHUIO COCTABICHUS HEOPHUIIMATEHON OTUETHOCTH
Y WICTIOJIb30BAHMS NTOAIEIBHBIX JOKYMEHTOB
B DeiepalibHOM TOCYIapCTBEHHOM OIOIPKETHOM YUPEKICHUN HAyKU
TocymapcTBeHHOM MyOIUYHON HAyIHO-TEXHUUYECKON OMOIoTeKe
Cubupckoro otnenenusi Poccuiickoil akagemMun HayK

[. O01me monoxeHus

1. Hacrosiee Ilonmoxkenuwe omnpenensieT TOPSAOK JEUCTBUM paOOTHUKOB
denepadbHOTO TOCYIAPCTBEHHOTO OFOMKETHOTO YUPEKISHUS Haykw [ocymapCcTBEHHOMN
nyOMMYHOM Hay4yHO-TeXHUYecko Oubnuorexku Cubupckoro otaenenus Poccuiickon
aKageMuy Hayk (Jajee — YUpekJIeHre) Mpyu BO3HUKHOBEHUH COMHCHHMHA B TOIJIMHHOCTH
MPE/ICTABICHHBIX TOKyMEHTOB.

2. TepMHHBI U OIIpEAETICHUS:

JIOKYMEHT — MaTepUaibHbIil HOCUTENb ¢ 3a()UKCUPOBAHHON HA HEM B JIt000H (opme
uH(dopmarleit B Buae TeKCTa, 3ByKO3aIlUCH, U300pakeHns U (MJIN) UX COUYETaHMsI, KOTOPBIN
MMEEeT PEKBU3UTHI, TIO3BOJIIONINE €T0 MACHTH(PUITUPOBATh, U TIPEIHA3HAYCH ISl TIEpeIadn
BO BPEMEHU U B IPOCTPAHCTBE B LIEJISIX OOIIECTBEHHOTO UCTIOJIb30BAHUS U XPAHCHHUS;

AIIEKTPOHHBIM JTOKYMEHT — JOKYMEHTHpPOBaHHAas HHQOpMAaIus, MPeACTaBICHHAS
B DJIGKTPOHHOH ¢opMe, TO €CThb B BHJE, NPHUTOJHOM JUISI BOCIPHUATHS YCTOBEKOM
C WCIOJb30BAHUEM DJIEKTPOHHBIX BBIYMCIWTEIBHBIX MAlMH, a TaKXe I Tepeaadu
110 UHGOPMAITHOHHO-TEJICKOMMYHUKAITMOHHBIM CETSIM UM 00pabOoTKU B UH(POPMAITMOHHBIX
CUCTEMaX;

DK3EMIUISIp JTOKyMEHTa — oOpasell TUPAKXKUPOBAHHOTO JTOKYMEHTA, HJICHTUYHBIN
OpUTHHAIY;

OTYETHOCTh — COBOKYIMHOCTh KOJMYECTBEHHBIX W KaueCTBEHHBIX ITOKa3aTeseH,

XapaKTEPU3YIOINX IEATEIBHOCTD Y UPEKIACHUS 3a ONPEAEICHHBIN IEPHUOJ BPEMEHH.
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3. OTYeTHOCTh COCTaBISIETCA [JIs TOJYYEHHUsS OpraHaMH TOCYIapCTBEHHOMN
BJIACTHU, PYKOBOJACTBOM U (WJIM) YYPEIUTENIEM AaKTyaJlbHbIX CBEICHUH O TEKyIIeM
MOJIO’KEHUU e TIn00 MHPOPMAIIMHU 110 UTOTaM JeATEIbHOCTH (OTACIIbHBIM HaIlPaBICHUSIM
NEATEIIbHOCTH) KaK YUpEexKJIEHHUS B 1IEJIOM, TaK U CTPYKTYPHBIX MOJIPa3/ICICHUM.

4. Buasl oTueTHOCTH:

rOCy[lapCTBEHHAsl, COCTAaBIisieMasi Ha OCHOBE YTBEPKIACHHBIX B YCTAHOBJIEHHOM
MopsiiKe YHUGDHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKICHHBIMU HOPMATHBHBIMU
paBoBbIMU aKkTamMu Poccurickon denepannu;

BEJOMCTBEHHAs, COCTaBjsieMas HAa OCHOBAaHMHM TpeOOBaHUM, MHUCEM, 3alpPOCOB
0 TMpeacTaBlIeHUH HHGOpPMAIMU B CBSI3U C OCYIIECTBICHHEM MUHHUCTEPCTBOM HAyKU
U BbIcIIero oopazoBanus Poccuiickoit deaepanuu GyHKIIMN U TOTHOMOUYUN YUIPEIUTES;

BHYTPEHHsIS1, pa3paboTaHHas U YTBEPKICHHAS YUPEKICHUEM.

3. OO0s13aTeIbHBIMU  PEKBU3UTAMU OTYETOB SBIISAIOTCS: HAaMMEHOBAaHUE OTYETa
(mokymeHTa), HAMMEHOBAaHUE OpraHU3ali, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeeHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe moapasieieHus), Jara, HOMEpP JIOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIA, TPU(Q YTBEPKICHHUS
(mpy  HEOOXONMMOCTH) WJIM pe30oJtousl (pelieHue) pyKOBOAUTENS YUpexIACHUs
(HayaIbHUKA CTPYKTYPHOTO MOPA3ICICHHUS).

6. [Tox HeEMCTBUTENbHBIMU IOKYMEHTAMU CJEAYET TOHUMATh:

MOJIHOCTBIO U3TOTOBJICHHBIE MOACIBHBIE IOKYMEHTBI WU MOJIMHHBIE TOKYMEHTHI,
B KOTOPbI€ BHECEHbl W3MEHEHUA NyTeM [OAYUCTOK, JOMHCOK, WCIPABICHUN WU
YHUYTOXKEHUSI YaCTH TEKCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JaHHBIX, MPOCTABICHUS
OTTHCKA MOJICJILHOTO IITaMIIa WK 1eYaTu U T.I1.;

dbakTUUeCcKu  SABISAIOMUECS  TOMJIMHHBIMH, HO  COIEp)KAIllMe  CBEICHWSI,
HE COOTBETCTBYIOIIME JACHUCTBUTENBHOCTH. OHHM COXpPAHSIIOT BHENIHHWE NPU3HAKU
U PEKBHU3UTHI HAJJISKAIUX JOKYMEHTOB (M3rOTAaBIWBAIOTCS Ha O(HUIIMATBHOM OJIaHKE,
colepKaT HAWMEHOBAHUS  JOMKHOCTEM ©  (amMwimu 7,  YIOJIHOMOYEHHBIX
UX TMOMANKCHIBATH), OJIHAKO BHECEHHBIE B HErO CBEACHUS (TEKCT, U(POBBIC TaHHBIC)

ABJISIOTCSA C(hambCUUIUPOBAHHBIMH;



BbBIIAHHBIC C HAPYIICHHUCM YCTAHOBJICHHOI'O IIOpsAAKa, TO CCTb B PC3YIIbTATC
3J10y1'IOTpe6J'ICHI/IH JOJDKHOCTHBIM JIMITIOM CJ'IY)KGGHLIM IMOJIOJKCHUCM MJIM COBCPIICHUA

UM XaJIaTHBIX HCﬁCTBHﬁ ITPpHU BbIAAYC 3TOI0 JOKYMCHTA.

II. AeiicTBHUA paOOTHUKOB IPY BOSHUKHOBEHHH COMHEHUI
B IIOJJIMHHOCTH MPEJICTABICHHBIX JOKYMEHTOB

7. [Ipu mpoBepke MOKyMEHTOB HEOOXOAMMO YYHTHIBAaTh, YTO TMOMJIUHHOCTD
NPEACTABICHHBIX JOKYMEHTOB  YCTaHABIMBAECTCS IYTEM MPOBEPKU  PEAIBHOCTH
MMEIOIIMUXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMII W COOTBETCTBHS COCTaBICHUS
JOKYMEHTOB JlaTaM OTPaXeHHsI B HUX onepaiuii, tHpopManuu, GakToB U T.1.

8. JloctoBepHOCTh HH(OpMaLNH, 3a(pUKCUPOBAHHOM B IOKYyMEHTAaX, IPOBEPSIETCS
M3Y4YEHUEM YKa3aHHBIX JJOKYMEHTOB U B3aMMOCBSI3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTb
OTPaXKEHHBIX B JOKYMEHTAaxX ONEPALMI yCTAHABIMBAETCS IyTEM ITPOBEPKHU UX COOTBETCTBUS
3akoHonaresbCTBY Poccuiickon denepanuu.

9. [Ipy BO3HUKHOBEHHH COMHEHUI B MOJJIMHHOCTH JTOKYMEHTa PaOOTHUK 00s13aH
HE3aMe/UIUTEIBHO COOOIIUTH 00 3TOM CBOEMY HENOCPEICTBEHHOMY HayaJlbHUKY.

10. B cinyyae BO3HMKHOBEHHSI OOOCHOBAaHHBIX COMHEHUH B TMOMJIMHHOCTH
NPEICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COIEpKalleiicss B HUX HHGOpMaIUU
VYupexneHue 00s3aHO NMPEANPUHATH MEpbl, HANPABJIECHHbIE HA YCTPAHEHHE BO3HMKIIMX
COMHEHMI M Ha TOJIy4YeHHE JIONOJHUTENbHBIX CBEACHUI, B TOM YHCIE HaIllpaBUTh
COOTBETCTBYIOLIMI 3aIIPOC JIUILY, BbIIABIIEMY JOKYMEHT.

11. B cayuae ykazaHus B OTBETE Ha 3ampoc MHPOPMALUUA O TOM, YTO JOKYMEHT
HE TMOJATOTaBIMBAJICA W HE BbIJABAICA JUOO €ro coaepKaHue HE COOTBETCTBYET
JNEUCTBUTENBHOCTH, JlUpekTop VYupexkIeHus NPUHUMAET PEUICHHE O HaIpaBICHUU
COOOIIEHUS B IPABOOXPAHUTEIbHBIE  OpPraHbl O  MpPU3HAKaX  COBEPILIEHHOIO
MIPaBOHAPYIICHUS.

12. IlpeacrtaBineHHble B YUpeXICHUE HEICUCTBUTEIbHBIE JOKYMEHTHI W (WJIN)
UX KOMHMM HE TOJJIeXaT BO3Bpary B CBS3M C BEPOATHOCTbIO HUX  BBIEMKH

IMPpaBOOXPAHUTCIIbHBIMU OpraHaMu.



